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Categorical Student

 1. Click Begin Application.

Figure 1:  Begin Application page

 2. After you read the FAQs, click Continue.

Figure 2:  FAQ page
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 3. After you read the Terms of Agreement, click Agree.

Figure 3:  Terms of Agreement page

 4. Do any Household Members (including you) currently participate in one or more 
of the following assistance programs: SNAP, TANF, or FDPIR?
 Select No.
 Click Next Step.

Figure 4:  Assistance Programs page
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 5. Enter student.
 Enter the following: Date of Birth (optional), Student ID (optional), First Name, and Last Name.
 Click Next Step.

Figure 5:  Add Student page

 6. Verify student information.
 Update the fields with the student’s correct information.
 Click Next Step.

Figure 6:  Verify Student page
Entering Free and Reduced Online Applications
Page 3



 7. Is student a Foster child? 
 Select Yes or No. If Yes, skip to 10.
 Click Next Step.

Figure 7:  Foster page

 8. Does the student meet any special cases?
 If applicable, select Homeless Student, Runaway, or Migrant.
 Click Next Step.

Figure 8:  Special Cases page
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 9. Enter ethnicity and race information. (Optional)
 Select the student ethnicity and race.
 Click Next Step.

Figure 9:  Ethnicity and Race page

 10. Review student details.
 Select the student ethnicity and race.
 To add another student, click Add Student. Repeat steps 5-11.
 Click Next Step.

Figure 10:  Student Details page
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 11. Add household member.
 Enter your First Name and Last Name.
 Click Next Step.

Figure 11:  Household Member page

 12. Enter member income.
 Enter your income frequency, Income Type, and Amount.
 Click Next Step.

Figure 12:  Household Member Income
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 13. Review household member details.
 Review the member’s information. Edit the information if necessary.
 Enter the Social Security number for the primary wage earner, or select Please check this box 

if there is no Social Security Number. 
 To add household members, click Add Another Household Member. Repeat steps 12-14. 
 Click Next Step.

Figure 13:  Household Member Details

 14. Enter student income.
 Enter your income Frequency and Amount.
 Click Next Step.

Figure 14:  Student Income page
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 15. Enter household address.
 Enter your Address, Phone, and Email information. The school will use this information to 

correspond with you. 
 Click Next Step.

Figure 15:  Household Address page

 16. Authorize the school to share information. 
 Indicate if you want to share your with Medicaid and the State Children’s Health Insurance 

Program (SCHIP).
 Click Next Step.

Figure 16:  Share Information page
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 17. Review application.
 Select an option to indicate if you want to share your with Medicaid and the State Children’s 

Health Insurance Program (SCHIP).
 Click Next Step.

Figure 17:  Review Application page
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 18. Sign and Submit the Application.
 Select the adult who is signing the application.
 Enter the Total Household Size.
 Click Next Step.

Figure 18:  Sign and Submit Application page
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 19. Print the Application.
 Click Print this Document to create a copy for your records.
 Click Exit.

Figure 19:  Print Application page
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Enter an Application for a Categorical Student

 1. Click Begin Application.

Figure 20:  Begin Application page

 2. After you read the FAQs, click Continue.

Figure 21:  FAQ page
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 3. After you read the Terms of Agreement, click Agree.

Figure 22:  Terms of Agreement page

 4. Do any Household Members (including you) currently participate in one or more 
of the following assistance programs: SNAP, TANF, or FDPIR?
 Select No.
 Click Next Step.

Figure 23:  Assistance Programs page
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 5. Enter in all children in the household.
 Enter the following: Date of Birth (optional), Student ID (optional), First Name, Last Name, and 

applicable information.
 Click Next Step.

Figure 24:  Add Student page

 6. Enter household address.
 Enter your Address, Phone, and Email information. The school will use this information to 

correspond with you. 
 Click Next Step.

Figure 25:  Household Address page
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 7. Authorize the school to share information. 
 Indicate if you want to share your with Medicaid and the State Children’s Health Insurance 

Program (SCHIP).
 Click Next Step.

Figure 26:  Share Information page
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 8. Review application.
 Select an option to indicate if you want to share your with Medicaid and the State Children’s 

Health Insurance Program (SCHIP).
 Click Next Step.

Figure 27:  Review Application page
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 9. Sign and Submit the Application.
 Select the adult who is signing the application.
 Enter the Total Household Size.
 Click Next Step.

Figure 28:  Sign and Submit Application page
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 10. Print the Application.
 Click Print this Document to create a copy for your records.
 Click Exit.

Figure 29:  Print Application page
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